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Blackwood Bowls Club Health and Safety Policy
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GENERAL HEALTH AND SAFETY POLICY STATEMENT

1.  Blackwood Bowls Club is committed to ensuring the health, safety and welfare of its members and for other persons who may be affected by our activities including visitors and neighbours so far as is reasonably practicable.  We will take steps to ensure that our statutory duties are met at all times.

2. We will assess the health and safety risks connected with our premises and activities and ensure that appropriate measures are taken to eliminate or reduce those risks.
3. We will ensure that all processes and systems are designed to take account of health and safety and are properly supervised at all times.
4. We will provide members with health surveillance where this is appropriate.
5. The management committee will take a shared role in meeting our statutory duties.
6. We will have appropriate arrangements for dealing with serious and imminent danger including accidents and fire conditions.
7. Every member will be given the necessary information and instruction to be able to work safely.
8. We will co-operate and co-ordinate with other clubs to ensure effective mutual health and safety arrangements.
9. Adequate facilities and arrangements will be provided to enable members to be consulted on and raise issues of health and safety.
10. Every member must co-operate with us to enable all statutory duties to be complied with.  The successful implementation of this policy requires total commitment from all members.  Each individual has an obligation to take reasonable care for his or her own health and safety, and for that of other people who may be affected by what they do.

11. This policy will be reviewed every two years or sooner should it become out of date

1. ORGANISATION AND RESPONSIBILITIES

a) Who this applies to:
This policy and any arrangements made under it apply to the following:

· All Blackwood bowls club members.
· Visitors.
· Other club members using the Blackwood BC green.
b) Management Committee
Overall responsibility for health and safety rests with the local authority, both collectively and individually.
Blackwood Bowls club committee will monitor local rules to ensure compliance by all who use our facility.

The committee will be responsible for the implementation throughout the club of suitable arrangements to ensure the health, safety and welfare of all members, visitors and other persons who may be affected by our activities.
Each committee member is responsible for the health and safety management of all activities, areas and staff under their control.  This includes responsibility for ensuring risk assessments are completed and implementation of suitable and sufficient control measures put in place. 

It is mandatory that all committee members make themselves aware of specific Health and safety issues and that they are dealt with at the lowest level of officer practicable.

Where health and safety matters cannot be resolved at a particular management level the appropriate Senior officer must be notified.

c) Members
Every member has a duty of care for the health and safety of their colleagues and anyone else who may be affected by their activities.

Members must take care of themselves and others whilst at the facility and assist the management committee in the implementation of the health and safety arrangements.

2. HEALTH AND SAFETY ASSISTANCE

The club committee will employ or engage competent assistance, from the local authority, to enable it to comply with its legal requirements and promote the club as a healthy and safe club to play bowls.
Health and Safety leads
The Health and Safety leads (committee) will receive notification and monitor trends of all adverse incidents.

Health and Safety Adviser
The club will look to the local authority to advise on a wide range of health and safety issues including the implementation of and adherence to the health and Safety Policy.  

Caerphilly County Borough Council.
To advise the club and its members on all aspects of health and safety to enable compliance with legal requirements and the promotion of improved standards.
A full list of specialist local authority advisers is to be made available to the club. A list of contacts to be added to the Health and Safety policy. 
A diagram of the club’s management structure is attached as appendix 1
3. SPECIFIC ARRANGEMENTS
Local Arrangements

The committee will meet regularly to advise of any issues affecting Health and Safety within the club.
Agendas and minutes of meetings pertaining to health and safety will be made available for all members to read.
4. RISK ASSESSMENT

Blackwood Bowls Club will undertake suitable and sufficient assessments of all risks associated with its activities utilising the standard risk assessment form provided by the local authority. The purpose of these assessments is to assess whether risks are adequately controlled and identify further measures to be taken to eliminate or reduce the risk further.
Where significant risks are identified risk assessments will be recorded (in writing or electronically), those with residual concerns will be added to the club’s risk register and taken to the committee meetings at a regular period for discussion and action.
Committee members at all levels are responsible for ensuring that suitable and sufficient risk assessments are completed and acted upon.
Risk assessments for club business will generally be carried out by the committee. All other risk assessments pertaining to the facility will be completed by the local authority. Assessments requiring additional knowledge or technical expertise will be completed by the local authority.
Any staff or other people affected by the risks present should be involved in the assessment and be informed of the outcome.

Recorded risk assessments must be available at all times in the areas to which they apply.
Club local risk assessments will be regularly reviewed at a period identified on completion.  In all cases this shall be no later than every two years or sooner if known or suspected to be out of date. The local authority may have different standards.
The club may provide separate, written procedures for risk assessment. This may include specific procedures for managing violence and aggression and lone workers.

5. TRAINING 

Committee members who have been trained as part of their every day jobs will be the principle leads. Blackwood Bowls club will not undertake or provide training.
6. SERIOUS AND IMMINENT DANGER

The club provides separate arrangements for dealing with serious and imminent danger including fire conditions.
Provided by the local authority our site is required to ensure it has specific procedures for dealing with such events. 

First Aid

The Club has a First Aid box to be used in the event of minor injuries. The club also has its own defibrillator and staff have been trained in its use. In the event of serious incidents the club has a phone for use in an emergency. 
7. ACCIDENT AND ILL HEALTH REPORTING

All incidents are required to be reported in the accident/incident reporting book. This includes reporting all near misses and episodes of ill health. 
Each member will ensure that the management committee is informed of all reportable injuries, diseases and dangerous occurrences that occur at the site.
The committee will inform the local authority of such occurrences.
8. CONSULTATION WITH MEMBERS
The Club will consult with staff on health and safety matters through the district or as a standing agenda item on another appropriate forum/ meetings.
9. CO-ORDINATION AND CO-OPERATION WITH OTHER EMPLOYERS

The club will endeavor to co-operate with other clubs to eliminate or minimise the health and safety risks arising out of all parties’ activities.  This includes liaising with clubs within the district and the county and vice versa.
Committees are required to ensure that any risk assessments take other organizations’ employees into consideration and ensure an appropriate exchange of information takes place.

Each separate authority is responsible for ensuring that the systems of information exchange are effective.

10. AUDIT, MONITORING and REVIEW

All health and safety procedures/ protocols will be regularly audited internally on a 2 yearly cycle, monitored and reviewed by the club leads and the local authority. External audits may be carried out by the local authority.
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